
TRUONG BAI HOC LAO BONG - xA HOI
TRUNG TAM taAo TAO, B(nDlfONG
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CAN DQ, CONe, qHtrC LAO DQNG - XA HQI

se. s 9 I f)TBD-P~TBD
VIv chieu ~inh cac lap hoi dirong

ngach chuyen vi~n, ngach chuyen vi~n chinh
va nrong duong, lanh dao, quan 19cap phong

va tu _ , .~ 1Vl,l CTXH va cong tic vien CTXH
-i(R11'fINtifWA lHlEN UE

In' 16· d.4l4........... j; ," DlUN N~~;·:·..'~7J}ff~.h.ifi: Cac co quan, do-n v], tA clnrc, ban, nganh va cac ca nhan
ChUyen: ·..·, " ,
s6 vaky hi~uHS: C4H'~'Ngh] dinh so 89/202,L'ND-CP ngay 18/10/2021 ve viec sua doi, bo

sung I?Qt so ~eu,cua Nghi dinh so 101/2017IND-CP ngay 0119/2017 cua Chi~h
phu ve dao t~1' boi dtrong can bQ,~congchirc, vien chtrc, Trung tam Da~ tao, boi
duong can bQ, cong chirc lao dQng - xa hQi to chirc chieu sinh cac lap boi dirong
d6i voi ngaoh chuyen vien va nrong duong, ngach chuyen vien chinh va tuang
duang, b6i dU'ang lanh d~o, quan ly c&p phong va tuang duOng, b6i du5ng
nghi~p V\l con~. tac xa ~Qi va b6i, du5ng cQng tac vien cong tac xa hQi thea hinh
thuc hQc tir Xa{tf\ICtuyen), C\lthe nhu sau:

1. L6'p j'BAi dU'frng dai vO'i ng~ch chuyen vien va two-ng dU'O'ng"kh6a
39 (rna 16'pCV39)

1.1. DSijtUQTIg:

CONG RoA xA HOI CHU NGHIA VIET NAM. . .
DQc I~p - Tv do - H~nh phuc

Ha N9i, ngay2A thang 02 ndm 2023

. , - Cong 9huc ng~ch chuyen vien va tuang duang, vie~ chuc gifr chuc danh
nghe nghi~p hsmg III lam vi~c (] cac bQph~n hanh chinh, tong hgp, quan tri van
phong, t&chuci,can bQ, kS ho~ch, tai chinh va cac,vi tri vi~c lam khac. khong gifr
chuc danh ng1e nghi~p va khong ho~t dQng nghe nghi~p cua dan vi SV'nghi~p
~oqg l~p chua ~o.£hUng chi chuang trinh b6i dUOngng:;lchchuyen vien.

- Cong cpuc ng~ch can S\fva tuang duang, vien ch~c gifr chuc danh nghS
nghi~p h~ng IV lam vi~c (] cac bQ ph~n hanh chinh, tong hgp, quan tri van
phOng, t6 chlrcican b(\, kS ho;tch, titi chinh va cac vi tri vi~c liun kMc khong gift
chuc danh ngh~ nghi~p va khong ho~t dQng nghS nghi~p cua dan vi S\f nghi~p
cong l~p chua 16chUng chi .chuang trinh b6i duang ng(lChchuyen vien. .

. - Nguai th\fc hi~n che dQ t~p S\f cong chuc lo~i C, nguai th1,lchi~n che dQ
t~p S\f vien chJ.c h~g 3 lam vi~c lam vi~c a cae bQph~n hanh chinh, t6ng hgp,
quan tri van p~ong, t& chuc can bQ, kS ho~ch, tai chinh va cac vi tri vi~c lam
khac kh6ng gj~ chlrc danh ngh8 nghi~p va kh6ng ho?t d9ng n,gh8 nghi~p cua
dan vi S\f nghi~p cong l~p chua co chUng chi chuang trinh boi duang ng~ch
. chuyen vien.

- Cac d6i tUQTIgkhac theo quy dinh cua phap lu~t.

------------------------ --------



1.2. Thoi gian, hinh tlnrc h9C:

- Chuong trinh va thai gian h9C: 160 tiet, du kien khai giang vao 17h30
ngay 09/3/2023 (thir nam). H9c nr ngay 09/312023 d~n ngay 05/5/2023 vao bu6i
t&icac ngay trong tuan (bat diu nr 17h30).

- Hinh tlnrc hoc tir xa (true tuyen qua phan mem Microsoft Teams).

1.3. H9Cphi: 2.300.000 dong/hoc vien.

2. Lop "B.3i duO'ng d&i v6'i ngach chuyen vien chinh va nrong duong"
khoa 40 (rna l6'p CVC40)

2.1. D&inrong:

- Cong clnrc ngach chuyen vien chinh va tuong duong, vien clurc gift
chtrc danh nghe-nghiep hang II d6i voi vi-tri viec lam a -Gacbe)phan hanh chinh;
t6ng hop, quan tri van phong, t6 chirc can be), kS hoach, tai chinh va cac vi tri
viec lam khac khong gift chtrc danh nghe nghiep va khong hoat dong nghe
nghiep cua don vi S\1nghiep cong l?p chua co chUng chi chuung trinh b6i duang
ng?ch chuyen vien chinh.

- Cong chilc ng?ch chuyen vien va tuong duong, vien chilc gift chilc danh
nghS nghi~p h?ng III d6i v6i vi tri vi~c lam a cac bQph?n hanh chinh, t6ng hqp,
quan tri van phong, t6 chilc can bQ, k~ ho?ch, tai chinh va cac vi tri vi~c lam
khac khong gift chilc danh nghS nghi~p va khong ho?t de)ng nghS nghi~p cua
dun vi S\1nghi~p cong l?p da co chUng chi hoan thanh chuong trinh b6i duang
ng?ch chuyen vien.

- Cac d6i tuqng khac thea quy dinh cua phap lu?t.

2.2. Thai gian, hinh thilc h9C:

- Chuung trinh va thai gian h9C: 240 ti~t, d\1 ki~n khai giang vao 17h30
ngay 09/3/2023 (thil nam).H9C_!U_ng~y_q20/~9_~~_~~!!_gg~y 19,1_5/2023 van bU6i
-t6i cac ngay trong tuin (b~t diu til 17h30). _

- Hinh thilc h9Ctu xa (tr\1c tuySn qua phin mSm Microsoft Teams).

2.3. H9Cphi: 2.600.000 d6ngih9c vien.

3. Lcrp "B.3i duO'ng lanh d~o, quan If cfip phong va tuo-ng duo-ng"
kh6a 30 (rna 16'pCP30)

3.1. D6i tuqng:

- Cong chilc, vien chilc giftchilcvv lfulh<l?0, quan Iyc~pphong va tuong duong.

- Cong chilc, vien chilc duqc quy ho?ch chilc V\l lanh d?o, quan 1y c~p
phong va tuong duong.

- Cac d6i tU9ng khac thea quy dinh cua phap 1u?t.
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3.2. ThirJ gian, hinh thirc h9C:

- Chuonk trinh va thoi gian h9C: 80 tiet, du kiSn khai giang vao 08hOO
ngay 10/3/202~ (thu 6); H9C tir ngay 1113/2023 dSn ngay 9/4/2023 vao cac ngay
thir 7, chu nhat [hang tuan.

- Hinh thrc ,hQctir xa (trv~ tuyen q~~ phan mem Microsoft Teams).
3.3. H9C [PhI: 2.400.000 dong/hoc vien.

I ,
4. L6'~~'poi dufrng nghi~p v\I cong tac xa hQi" khoa 6 (rna lop NV6)
4.1. DOl tU9ng:
Vien chile, ngiroi lao dong chuyen nganh khoa hoc xii h9i lam viec trong cac

don vi su ngh,i~pco lien quan dSn cong tac xa hoi, co trinh d9 dai hoc, cao ding,
trung cap (da= nghiep hoac dang hoc) chuyen nganh khoa hoc xii hoi.

4.2. Thoii gian, hinh thirc h9C
- Chuong trinh va thoi gian h9C: 40 tiet, du kiSn khai giang vao 14hOO

17/3/2023 (tlur sru). H9Cillngay 18/3/~023 vao ~acn~ay thir 7, chu nhat hang tuan.
- Hinh thtrc h9C tir xa (tnJc tuyen qua phan.mem Microsoft Teams).
4.3. HQcbhi: 2.500.000d (Rai tri~u nam tram ngan d6ng ch~n).

I ,
5. L6'p,"~oi dU'O'ngcQng tac vien cong hic xa hQi" kh6a 7 (rna 16'pCTV7)
5.1. Doi fQ11g:
Can b9 diuqc phan cong tn,rc tiSp giup dO'cac d6i tuqng ySu thS tq.i xii,

phuOng, thi trek va nhung nguai hoq.td9ng khong chuyen tnich tq.icac xii, phuOng,
thi trk.

5.2. Thai gian, hinh thuc h9C
- Chuong) trinh va thm gian hQC: 80 tiSt, dlJ kiSn khai giang vao 14hOO

17/3/2023 (thu sfu). H9Cillngay 18/3/~023 vao ~acn~ay thu 7, chu nh~t hangmin.
- Hinh thlfrchQ-ctir xa (tqIC tuyen qua phan mem Microsoft Teams).
5.3. H9C ~hi: 2.500.000d (Rai tri~u niim tram ngan d6ng chfu,)..
6. ChlfJ;lg chi: Sau khi hoan thanh kh6a h9C, hQcvien duqc cap chUng chi

I

theo quy dinh cmaB9 NQiV\l.
7. PhU'O"ngthuc dang Icy hQc (theo mQt trong hai cach sau):
- Cach ~: Dang leY qua link: https:llcolasa.edu.vnltuyen-sinhldang-ky

tuyen-sinh.html!
- Cach 2: Quet rna QR Code
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8. Phmrng thirc thanh toan: Cac ca nhan n9P hoc phi khoa hoc truce
ngay khai giang bang hinh thirc chuyen khoan theo tai khoan sau:

- Ten Uti khoan: Trung tam Di10 t:;1O, b6i dirong can bQ, cong chirc lao
dQng - xa hoi.

- S6 Uti khoan: 1680.6666.8888 - Ngan hang TMCP Quan DQi - PGD
Xuan Thuy - Chi nhanh TrfuIDuy Hung.

- NQidung chuyen khoan: Ma lOp_HQten ngiroi hoc Ten don vi (viet tit).

9. Thong tin lien h~·

- Lap B6i dU012g a6i voi ngach chuyen vien va tuong duang; ngach
chuyen vien chinh va tuong duong: D/c Khuat Tu~n Son, s6 di~n thoai/zalo
0936800027

- Lap B6i dU012gldnh. dao, quan.ly cdp phong va tuong duong: D/c Le Thi
Ng<;>cThuy; s6 dien thoai/zalo: 0983.132.103.

- Lap B6i dU012gnghiep v¥ cong tdc xii hoi; b6i dU012gcong tac vien cong
tdc xii hoi: Dlc £)6 Thi Kim Hu~, s6 di~n thoai/zalo: 0393.090.019

- H6 tra kjJ thudt tr¥,c tuyin: Dlc KiSu Tu~n, s6 di~n tho~i/zalo
0375.526.741 ho~c dlc Doan Van Huy, s6 di~n tho~i/zalo 0986.101.080.

Trung tam Dao t~o, b6i du5ng can bQ, cong chuc lao dQng - xa h9i tran
tr<;>ngthong bao./. ~

;::.:----

Noi nh~n:
- Nhu tren;
- Cae phong (d~thlh);
- Luu VT, DTBD, TCHC (03).

TS. Nguy~n Thj Van
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L6'p " u ", kh6a .

Kinh giri: T~g tam DaD 410, bili dirong can bo, cong clnrc lao dong - xii hi;ii

1.'Ten toi la (viit chii in hoa):
2. Gioi tinh (Nam, Nfr): ..

3. Ngay ..

6. Cong clnrc, vien chirc, khac (ghi rc): ..

7. Dien thoai lien h~ (blit buocy: ..

8. Dia chi email (btit buocy: ..

Can cu vito cong van chieu sinh cua Trung tam, toi dang ky tham gia hoc
lop b6i dirong 1 do
Trung tam Dao ~o, b6i dirong can bo, cong chirc lao dong - xa hoi t6 chirc.

Toi cam RStnhirng thong tin tren la dung va xin dam bao thai gian h9C
t?P, ch~p hanh.nghiem tuc nQi quy cua Trung tim.

T " I? ,ran trong cam an.

I

Dan lanh
4crnx6cm

(d~hru bi~sa)

I CONG HOA xA HOI CHiT NGHIA VIET NAM. . .
Doc HIp - Ttl' do - Hanh phtic

DON DANG KY THAM GIA HQC

thang nam

5. Dan vi cong tac (ghi theo con dciucua co quan): .

Xac nh~n ~iia don ~icong tac
(K)J,dong ddu)

(N§u co quan co dcinh sach aang kY 0- trang 7 cua cong
van niJy thi h9C vie}1b6 qua phdn xac nMn cua aa11vj
cong tacoN§u CO" ~uan khong co danh sach aang kY 0-
trang 7 ma h9c vien t1,laang kY thi phcii co xac nh411cuf aO"nvi cong tac).

Ngay thang nam .
Ngmyi lam don
(Ky, ghi ro h9 ten)

LU'u v: DO"l1dang leY dung di lUll h6 sO' va ;n chirng chL Chzrng chi chi cJp 111¢l!dn, kh6ng cdp [(d. Di
nghi h{Jcvien khai acy au, chfnh xac va chju trach nhi?111vi nhi1'ng thong lin tren; n9P kem 02 allh
4x6~m,kidu CMND,I f/z.r9'cch1jp khc5ngqua 6 thang n:uo'c ngay kIwi giimg khoa h9C. .
P/~ieu thong tin gl'ri'i aia chi: Trung tam peJO t(la, boi ~Ld571gc~n b(J,cql1gcln'rc lao a¢ng - xii h(Ji.,
Tang 17, Toa nhit.DJ,5, B(JLfJTB&YH, Sr53, ngiJ 7pho Ton That Thuyer, P Dich V9ng H4u, Q. Call
Gi6y, IP Ha N(Ji.

-----
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KE HOACH MO LOP SOl DlfONG
DOl vor NG~CH CHUYEN VIEN vA TlfONG DlfONG; NG~CH CHUYENVIEN cHiNH vA TlfONG DlfONG;
LOP BOI DUONG LANH D~O, QUANLY cAp PHONG vA TUONG DlfONG; LOP BOI DlfONG NGHI¥P VV

CTXH; LOP SOl DlfONG CQNG TAc VIEN CTXH NA.M2023

TT Tenl6'p Ngay khai giang Hinh thtrc litQc

1 Lap B6i dirong d6i voi ngach
chuyen vien va tirong duong

Lap B6i dirong d6i voi ngach
9/3/2023 1115/2023 20/7/2023 2819/2023 30/1112023 Online

2
chuyen vien chinh va nrong dirong

3 L6p B6i duong lanh dao, quan ly
10/3/2023 51512023 6/712023 819/2023 25/1012023 Onlinec~p phong va nrong duong

4 Lap B6i dirong nghiep vu cong tac .
17/3/2023 Onlinexa hoi

I

5 Lap B6i duong cong UtC vien cong
17/3/2023 Onlinetac xa hoi- ,.. . .! . ~. , ~ , _~ _-Nhtrng ca nhan, don VI co nhu can hoc, xm gm danh sach dang ky ve:

- Lap B6i duong d6i voi ngach chuyen vien va tuong duong; ngach chuyen vien chinh va tuong duong, dang Icy vS Trung HimDao
tao, b6i duong can bo, cong clnrc lao dong - xa hoi s6 dien thoai (024)35.567.625 hoac lien h~ d/c Khu~t Tu~n Son thea s6 0936800027;
email: khuattuanson@gmail.com.

-------,----=-- t;-ap--:S-61ooang lanliQ~o! gminly cAp pllong va tuang duong, dang ky v~ Trung tam Dao -tli\o,boi duO'ng can bQ, cong chu~clao
dong - xa h9i, s6 di~n thoi;li(024)35.565.067 ho~c lien h~ D/c Le Thi NgQc Thuy, s3 di~n tho~i/zalo: 0983.132.103.

- Lap B6i duo-ng nghi~p V\l cong tilC xa hoi; b6i du5ng cong tac vien cong tac xa hoi lien h~ D/c D6 Thj Kim Hu~, s6 di~n
tho~i/zalo: 0393.090.019 .

. ','
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BONV!: .

DANH SACH DANG KY CAN BO, CONG CHUC, VlEN CHUC THAM GIA,. -
KHOA BOI DUONG .

1

S8 di~n thoai
didong

Gi6'i
tinh

TT Ngay sinh Chirc V\l Don vi coog tac Email
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3

4
........................." - -- .. ......................................................................._ ";'i" ..
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Hinh tlnrc thanh toan: chuyen khoan D ti~n mat D
So dien thoai lien he: :.; fax: .

Bia chi lien h~: : , .

Ha NQi, ngay thang
Ngiroi l~p

nam 2023

_.
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