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VIv chieu sinh cac lap b6i duong ngach
chuyen vien; ngach chuyen vien chinh;
lanh dao, quan ly cAp phong; lanh dao,
quan ly cAp huyen va nrong dirong
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Chuyen: .
s6 va ky hi~u HS: .

Ha N(Ji, ngay.JSthimg a2...narn2022

- Van phong Trung uong Dang;

- Van phong Quoc HQi;

- Van phong Chu tich mroc;

- Van phong Chinh phu;

- Vien Kiem sat nhan dan t6i cao;

- Toa an nhan dan t6i cao;

- Co quan Dang, Doan th~ Trung uong;

- BQ, co quan ngang BQ, co quan thuoc Chinh phu;

Tinh uy, Thanh uy tnrc thuoc Trung irong;

- Uy ban nhan dan tinh, thanh pho true thuoc Trung uong;

T6 chirc chinh tri, chinh tri - xii hoi;

- T~p doan, T6ng Cong ty, Cong ty TNHH mot thanh vien

diroc thanh l~p thea Quyet dinh cua Thu nrong;

- Cac co quan t6 chirc va dan vi Sl!nghi~p cong l~p.

Thgc hi~n Nghi dinh s6 101/20171ND-CP ngay 01 thang 9 nam 2017 cua

Chinh phu v~ dao t~o, b6i du5ng can bQ, cong chue, vien chue; Thong tu s6

01l2018/TT-BNV ngay 08 thang 01 nam 2018 eua BQ truemg BQNQi V\l huang

dftn mQt s6 di~u eua Nghi dinh s6 101120171ND-CP ngay 01 thang 9 nam 2017

cua Chinh phu v~ dao t~o, b6i du5ng can bQ, eong ehue, vien chue; Nghi dinh s6

89/2021IND-CP ngay 18 thang 10 nam 2021 eua Chinh phu v~ sua d6i b6 sung

- - - - ~~------------------------------------
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mot s6 di~u cua Nghi dinh s6 101/2017 IND-CP ngay 01 thang 9 nam 2017 cua

Chinh phu v~ dao tao, b6i dirong can bo, cong chirc, vien chirc.

HQc vien Hanh chinh Quoc gia t6 chirc chieu sinh cac lap b6i dirong ngach

chuyen vien; ngach chuyen vien chinh; lap b6i duong lanh dao, quan ly c~p

phong; lanh dao quan ly c~p huyen va tuong duong thea phuong thirc nr xa nham

dap irng nhu cau b6i dufrng cua can bQ, cong chirc, vien chirc nam 2022.

Chuang trinh b6i duong thea phuong thirc nr xa tao co hQi hoc t~p cho

can bo, cong chirc, vien chirc co th~ hoc rnoi luc, moi noi; tiSt kiem thai gian,

chi phi va khac phuc nhirng kho khan v~ mat dia ly d~ hoan thanh chuang trinh

b6i duang.

1. L&p bBi duo-ng ng~ch chnyen vien

1.1. DBi tugng chien sinh

- Cong chuc giu ng~ch chuyen vien va tuang duang, vien chuc gifr chuc

danh ngh~ nghi~p h~ng III lam vi~c a bQph~n hanh chinh, t6ng hqp, quan tri van

-phong~ k~ ho~ch,--tai -chinh--ctra dan -Vf S\l nghi-~p cong t~p chua CO--chUng Chi

chuang trinh b6i duang ng~ch chuyen vien va tuang duang;

- Cong chuc giu ng~ch can S\l va tuang duang, co chUng chi hoan thanh

chuang trinh b6i duang ng~ch can S\l va du di~u ki~n thi nang ng~ch len chuyen

vien;

- Vien chuc giu chuc danh ngh~ nghi~p h~ng IV lam vi~c a bQph~n hanh

chinh, t6ng hqp, quan tri van phong, kS ho~ch, tai chinh cua dan vi SlJ nghi~p cong

l~p, co chUng chi hoan thanh chuang trinh b6i duang ng~ch can SI! va du di~u

ki~n thi ho~c xet thang h~g len h~ng III;

- Cac d6i tUQllgkhac thea quy dinh cua phap lu~t.

1.2. Di~u ki~n va thn tt}c nh~p hQc

Xem "Quy trinh dimh cha h9c vien tham gia chuang trinh b6i duang ngc;zch

chuyen vien thea phuong thuc tir xa tc;ziH9C vi?n Himh chinh Qu6c gia" ban hanh

kern thea QuySt dinh s6 3402/QD-HCQG ngay 23/10/2020 cua Giam d6c HQc
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vien Hanh chinh Quoc gia tai trang: http://wwwl.napa.vnlenapaJ dS biet thong tin

chi ti~t.

1.3. H8 SO' dang ky

- Quyet dinh cir di hoc hoac Cong van cir di hoc hoac Dan xin di h9C co

xac nhan d6ng y cua lanh dao co quan quan ly tnrc tiep (ban chinh);

- Danh sach trich ngang (phu luc 1);

- 02 anh 3x4.

1.4. Kinh phi va tai li~u b8i dU'O'ng

- Kinh phi b6i dirong: 2.000.000d/h9c vien;

- Mire thu tren khong bao g6m kinh phi mua tai lieu, kinh phi chuyen tai

lieu, kinh phi di thuc t~; kinh phi di lai, an nghi cua h9C vien va cac chi phi khac

(neu co) thea quy dinh,

2. L6'p b8i dU'O'ngngach chuyen vien chinh

2.1. DBi tU'(}'ngchieu sinh

- Cong chirc gift ngach chuyen vien va nrong dirong, vien chirc gifr chirc

danh nghe nghiep hang III lam viec a bQphan hanh chinh, tong hop, quan tri van

phong, k~ hoach, tai chinh cua dan vi S\l'nghi~p cong l~p da: co chUng chi hoan

thanh chuang trinh b6i duang ng~ch chuyen vien va tuang duang.

- Si quan lam vi~c trong l\l'c luqng vii trang, gift c§.pb~c quan ham til D~i

uy tra len.

- Cac dAituqng khac thea quy dinh cua phap lu~t.

2.2. H8 SO' dang ky

- Quy~t dinh cu di h9C ho~c Cong van cu di hQc ho~c Dan xin di hQc co

d~u xac nh~n cua dan vi co thfun quySn (ban chinh);

- Danh sach trich ngang (ph\lll)c 2);

- ChUng chi b6i du6ng ng~ch chuyen vien va tuang duang (ban photo cong

chUng); ho~c Quy~t dinh b6 nhi~m c~p b~c quan ham til D~i uy tra len (ban photo

cong chUng);

- 02 anh 3x4.
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2.3. Quy trinh tham gia 16'phoc

Xem "Quy trinh tham gia chuang trinh b6i duong ngach chuyen vien

chinh thea phucng thuc tit xa (danh cho h9Cvien)" ban hanh kern thea Quyet dinh

s6 4062/QE>-HCQG ngay 07 thang 12 nam 2020 cua Giam d6c HQc vien Hanh

chinh Quoc gia tai trang: http://wwwl.napa.vnienapai dS biSt thong tin chi tiSt.

2.4. Kinh phi bBi dU'o-ng:2.300.000d/hQc vien/ khoa hoc

(Mire thu tren khong bao g6m kinh phi mua tai lieu, kinh phi chuyen tai

lieu, kinh phi di thirc tS; kinh phi di lai, an nghi cua hoc vien va cac chi phi khac

(neu co) thea quy dinh),

3. Lop b3i dufmg lanh dao, quan ly cAp phong

3.1. DAi tU'Q'ngchieu sinh

- Cong chirc lanh dao c~p phong hoac diroc quy hoach lanh dao cap

phong va nrong dirong cua cac dan vi thuoc/ true thuoc; cac bo, ban, nganh

Trung uong va Uy ban nhan dan cac tinh, thanh ph6 tr\lc thuQc Trung uang;

cac sa, ban, rrganh-thuQ--c1trvc thuQc tinh uy, Uy ban nhan dan cac tinh, thanh

ph6 tr\lc thuQc Trung uang; cac phong, ban, dan vi thuQcl tr\lc thuQc huy~n

uy, Uy ban nhan dan c~p huy~n.

- Vien chuc lanh d~o, quan 1yc~p phong ho?c duQ'c quy ho~ch lanh d~o,

quan 1yc~p phong, khoa, ban ho?c cac dan vi tuang duang dan vi SlJ nghi~p cong

l~p thuQc ca quan chuyen mon thuQc Uy ban nhan dan c~p tinh; nguai dUng d~u,

c~p pho cua nguai dUng d~u dan vi Sl,l nghi~p cong l~p; ngum dUng d~u, c~p pho

cua nguai dUng d§.udan vi Sl,l nghi~p cong l~p thuQc ca quan chuyen mon thuQc

Uy ban nhan dan c~p tinh; ngum dUng d§.u, c~p pho cua ngum dUng d§.udan vi

Sl,l nghi~p cong l~p thuQc Uy ban nhan dan c~p huy~n va cac d6i tuqng khac co

nhu cAub6i duOng.

3.2. H3 sO'dang ky
- QuySt dinh cu di hQc ho?c Cong van cu di hQc ho?c Dan xin di h9C co

d~u xac nh~ cua dan vi co thAmquy~n (ban chinh);

- Ly 1ichtrich ngang (ph\ll\lc 3);
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- Quyet dinh b6 nhiem chirc danh tnrong phong, ph6 tnrong phong va nrong

duong (ban photo cong chirng) hoac Quyet djnh quy hoach chirc danh tnrong

phong, ph6 tnrong phong va nrong duong (ban photo cong chimg);

- 02 arm 3x4.

3.3. Quy trinh tham gia lop hoc

Xem "Quy trinh tham gia chuang trinh b6i duiing liinh &;10, quem If; cap

phong theo phuang thuc tit xa tai H9C vien Hanh chinh Quoc gia (danh cho h9C

vien)" ban hanh kern theo Quyet dinh s6 4189/QB-HCQG ngay 15 thang 12 nam

2020 cua Giam d6c HQc vien Hanh chinh Quoc gia tai trang:

http://wwwl.napa.vn/enapa/ d~ biSt thong tin chi tiSt.

3.4. Kinh phi bBi dufrng: 2.100.000 d/ hoc vien/ khoa hoc

(Mire thu tren khong bao gom kinh phi mua tai lieu, kinh phi chuyen tai

lieu, kinh phi di thuc tS; kinh phi di lai, an nghi cua hoc vien va cac chi phi khac

(neu c6) theo quy dinh).

~. Lop bBi dU'O'nglanh d~o, quan Iy cAp huy~n va tU'O'ngdU'O'ng

4.1. DBi tU'Q'ngchieu sinh

- Chu tich va Ph6 Chu tich Uy ban nhan dan c~p huy~n va tuang duang.

- Nguai dugc quy ho:;tchchuc danh Chu tich va Ph6 Chu tich Uy ban nhan

dan c~p huy~n va tuang duang.

4.2. HB sO'dang ky
- Quy~t dinh cu di hQc ho~c Cong van cu di hQc ho~c Dan xin di hQc co

d~u xac nh~n cua dan vi c6 thAmquy~n (ban chinh);

- Danh sach trich ngang (ph\ll\lc 4);

- QuySt dinh b6 nhi~m chuc danh Chu tich ho~c Ph6 Chti tich Uy ban nhan

dan c~p huy~n va tuang duang (ban photo cong chung) ho~c Quy~t dinh quy

ho~ch chuc danh Chu tich ho~c Ph6 Chu tich Uy ban nhan dan c~p huy~n va tuang

duang (ban photo cong chUng);

- 02 anh 3x4.
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4.3. Quy trinh tham gia 16-phQc

Xern "Quy trinh tham gia chuang trinh b6i duimg ldnh &;10, quan If; cap

huyen va tuong duang theo phuong thuc tit xa (danh cho h9C vien)" ban hanh

kern thea Quyet dinh s6 3402/QB-HCQG ngay 17 thang 11 nam 2021 cua Giam

d6c Hoc vien Hanh chinh Quoc gia tai trang: http://wwwl.napa.vnienapa/ d~ biet

thong tin chi tiSt.

4.4. Kinh phi bAi duo-ng: 4.200.000 d/ hoc vien/ khoa hoc

(Mire thu tren khong bao g6rn kinh phi rnua tai lieu, kinh phi chuyen tai

lieu, kinh phi di thirc tS; kinh phi di lai, an nghi cua hoc vien va cac chi phi khac

(neu co) thea quy dinh).

5. Phuong thirc thanh toan

- Cdch 1: Chuyen h9Cphi qua tai khoan:

HQc vien Hanh chinh Quoc gia, s6 tai khoan: 097.1 00.868.9999 tai Ngan

hang TMCP Ngoai Thirong Viet Nam - Chi nhanh Nam Ha N9i.

- each 2: N9P true tiep tai H9c vien Hanh chinh Quoc gia: -

N9P tnrc tiep tai Phong Tai vu - KS toan, P 118B, Nha A, Hoc vi~n Hanh

chinh Qu6c gia, 77 Nguy~n Chi Thanh, B6ng Ba, Ha N9i.

6. Dia chi lien he. .
Phong Bao t~o Trgc tuySn, Trung tam Ngo~i ngfr - Tin h<;>cva Thong tin­

Thu vi~n, phong 6A Nha 11 d.ng, H<;>cvi~n Hanh chinh Qu6c gia, 77 Nguy~n Chi

Thanh, B6ng Ba, Ha N9i.

S6 di~n tho~i lien h~: 0243.7733.407 ho~c glri thu ve dia chi email:

enapa@napa.vn(d6i v&ilap b6i duangng~hchuyen vien); chuyenvienchinh@napa.vn

(d6i v&ilap b6i duang ng~ch chuyen vien chinh); capphong@napa.vn (d6i v6i lap b6i

du5ng lanh~, quan ly c~p phong); caphuyen@napa.vn (d6i v6i lap b6i du5ng lanh

d~, quan ly c§p huy~nva wong duong).

H<;>cvi~n Hanh chinh Qu6c gia tran trQng thong bao va kinh d~ nghi Quy

co quan, don vi sao gui van ban nay dSn cac co quan, don vi do minh quan ly d~
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cu ngiroi di hoc, d6ng thai quan ta~, tao di~u kien thuan lei cho can b7~'co
. chirc, vien chirc tham gia cac kh6a boi dirong thea phirong thirc til xa./. .

,/'

Nuinhpn:
- Nhu tren;
- Ban Giam dAcHQc vi~n (dS,b/c);
- Cac don vi thuQc va true ihuQc Hoc vi~n;
- Website HQc vi~n;
- CAng ThOng tin ciao tao, bOi du<tng tU xa;
- Luu: VT, Trung tam NN-TH&TT-TV.
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