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TT NQi dung, nhiem v\l Thiri gian hoan
hQ'p thanh
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1.1
Xay dvng Ke ho?ch CCRC K~ hoach duQ'c phe Van phong Cac Phong, don VI Quy I12015hang nam duyet trong nganh

1.2 Thirc hien cac bao cao day du Bao cao Van phong
va dung thai gian

1.3 xs, dung K~ hoach tuyen I K~ hoach duoc phe TTGDSK, B9 phan Van phong
truyen v~ CCHC 1duyet CNTT Van phong S6

1.4 xs, dvng Ke ho?ch kiern tra I K~ hoach duoc phe Van phong
c6ng tac CCHC dUY9t

-Ki~n toan BCD CCHC, xay Cac Quyet dinh va Van phong TeeB
1.5 dvng k€ hoach t6ng k~t hang clurong trinh .nam

diem
'·H·_H_

l.6 Theo doi xep hang chi so nang s6 trong cac dQ't Van phong Cac Phong, don VI
lire C?nh tranh (PCI) eua don vi xem xet trong nganh

cAl CACH THE CUE
~.

2.
Chuong trinh ki~m tra, ra soat,

Cac Phong, don vi2.1 xay dvng van ban QPPL h~ng Chuang trinh Phong Thanh Tra Quy I-II/2015
trong nganhnam

Tham muu UBND tinh quy
Cae Phong, don vi2.2 dinh el) th~ cae ca ch€, chinh Ta trinh TCCB

sach thee phan d.p trong ngimh
........................... .............. 1)..... - ........................... - ........... - ......................................................

• ....................... •• ......___•.._··'·..•..·H.....•.._.·..•....··_..._.... 1········
T6ng hQ'P, danh gia tinh hinh

2.3 thvc hi~n ca ch€, chinh sach Bao eao TCCB Trong nam
-- thu9C lInh vV~ q~~~_!L_ _____ .__

--------_. -----_ ..._----_._----_ ... -._-- ---_ .._---------- ~-----.-~-~--~---- .

Phu lue:
NHIEM VU CU THE TRIEN KHAI CONG TAC CAl cxcn HANH CHINH NAM 2015

(Dinl; k~nl theo K~ hoach CODghie CCHe Dam2015 ella SO'Y t~Thira Thien Hll~)
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Cac Phong, don vi

li\Jug llgalili
....................._ _._ +................................................. . \ .

.............._ \ .

Phong Thanh Tra va

.__ "' P_h_O_D_g_S_.O_'Y __ _L_e_a_e_P_h_O_n_~u_'a_dn_on_v_i_li_e_n___L_T_hlfCmgxuycn \

3.3

thai
Kip thai tham muu Chu tich
UBND tinh cong b6 cac TTHC
moi ban hanh, sua d6i, b6 sung

To trinh Thanh tra
Cac Phong, don vi

trong nganh

OlC Phong, d011vi
trong nganh

1···········································

3.4 Thirc hien c6ng tac thong ke, ra Bao cao
scat TTBC

3.5 Thuc hien cong khai bQ TTHC Cac hinh thirc niem y~t Van phong

.......T6~huc vi~~ti~p nhan ~i~~19 -iooo/~~~~-ii~~~ghl-~r
nhtrng phan anh, ki~n nghi cua thu tuc hanh ehinh cua t6

3.6 t6 clnrc, doanh nghiep va cong chirc, ca. nhan duoc giai
dan; ~~__ .____ quy€t thea quy dinh I

4. CAl CACH TO CR(J'C BO MAy HANH CHiNH
Tham mUDUBND tinh sir
b6 sung, thay th€ Quy€

4.1 quy dinh v~ chirc nang,
vu, quyen han va eo c
chirc cua

'a d6i,
t dinh
nhiem Cac Quyet dinh TCCB
au t6
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I
i 4.2

t - - .

I
I 4.6

..- -T" - ,...... . .

Quyet dinh sua dci phan
dip v€ quan ly su dung,

Phong TCCB, Nghiepcong chile, vien chile va
r vu Yphan cap quan ly chuyen

mon trong nganh. - ----- ----- ·······--·--Q~y~-t-----dicl1-q~y-dinh- - --------------------------------------------
Cung co, kien toan thong nhfrt

I danh muc TTHC thircmo hinh mot cira, mot cira lien .
hien thea co che mQt cuathong

Ban hanh quy~t dinh quy dinh I

,:e chtrc nang"_~i~m,V~' q~y~~ I
! ll.~~ll \..IU(._~ \,...,d.L· IJJ.IVllb, u\'JH Y!- \.!. ";tv

1 thuQc
TCCB

4.4 VP

Vanphong S6

Ra soat va dieu chinh chirc
«"""0' U.lUYU.l • ':' --- -_. puvU5,

4_3 dan V! tnrc thuoc cho phu hop,
dam bao hoat dong hieu qua,
thiet thuc

TCCB

Quy ch~ lam viec cua co quan
va Quy ch~ phoi hop lien
nganh

.........

Ban Quy che

4.5 Ra soat, d€ xufrt thuc hien phan
dip quan ly nha mroc.

4.7

Dam bao cac yeu
phong him vi~c va nhan

_... . __l_\l'~'~<:l:~gt~i~!~t~~a 13_9

Van phong Sa

t<;\iVan phong sa.
.-..-.-.- '-- " ···············_····,······,,···,·············'·r·..··.-..--.----.------............. ,-, ·····--·'7···'··,·····-_··

Cac quyet dinh cLmg co
ki~n toim rno hinh mQt
cua, m9t cua lien thong
cua ca quan, dan vi

........................••.•••...•..•............. - .•............. -- ---- --1·················································

4.8

9

Cac Phong, dan vi lien
quan

Cac phong Lien quan

Cac phong Lien quan

. , ....... ~..~
S

Quy II/2015 r ,

Quy II12015

.. .. . .

Trong nam 2015

.............



.....................................................

4.9

. "...•"..•...........•................" . . .

: .

phan TN&TKQ

.I r

phan TN&TKQ, Vng
4. 10 dung cong nghe thong

tin tai B9 phan
TN&TKQI·· "

L~y Y kien danh gia cua
t6 chirc, ca nhan vi: qua
trinh giai quyet TTHC

4.11 da duoc tiep nhan (theo
cac rmrc yeu cau tai k~
hoach CCHC hang nam
cua UBND tinh)

Quy che hoat dong cua
B9 phan TN&TKQ

...... I ::':1' r-: ,,6. 'T''T'U0 . D;; +: .." " _" .

5. xAY Dl/NG vA NANG CAO ellA T LU'QNG DQI NGU CBCCVC

.

..................

ThlJC hien co cau cong clnrc,
5.1 vien chirc thea V1 tri viec lam K~ hoach

duoc phe duyet
1 , .

Thv~ i~i~~~~~q~y dhili .~~
, Cac Phong, dan vi lien5.2 tuyen dung cong chirc, vien K~ hoach, Bao cao Phong ,TCCB

I
quan

,,_. , "'~,~~~, ,." ..,. " ,..,,.," " ".,,"'" '"'''''''''' , '''".,'''''''''''''-'''"''"''''''''''''''',.,,'''''''''''-''''''''''''''''''''''''',,..,,"." '" ".."." """""".".,,"''''',. ,.,"" """"''''''''".,,'''' " .."""""""."""',,.,, .." """"."""" ,-''''''''''''''''''',,..,, ". """"""."",,",, ...." .. '" """".""".,"""'''''." ..'''''''' . ·.,.."".."....'T""'·"'''''''''''''''''''''''''''' ........".."."."..""..,,",,',,"-"""""""""''''''''''''''''''"""".,,'"'''' ..,''''''''''''''

Ra scat sua doi quy che bo
, Cac Phong, dan vi lien5.3 nhiem, bo nhiem lai can b9, Bao cao Phong TCCB

quancong chirc
I----+-___:~------,------_-_-+---~-------I----------,,--+--.-- --...-------------I----------I
5 4 Thuc hien bo tri cong chuc Quy~t di.nh, Bao cao Ph' TCCB
. <lugc tuy€n dvng thea dung qu.Ly_!_ __JL__ o_n_g ___jL '--- ---'

Phong TCCB

1·"",,·,,····,,"",,·,,·,,·,,·,,·,,"",,··,,""",,·,,""",,······,,············,,·····,,···············1
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Cac Phong, dan vi lien
quan

........." " "."., "",, "."."".,'

Quy II12015

Quy II/2015

Quy III12015



cong chirc, vien chirc tren co sa
5.5 k~t qua thuc hien nhiern vu TCCB

i

I
I

UUI.!~ c1av LUl;;V ,",uu,", Uu..LJ.ll, Vf

trl viec him
----~------~-----~--~-------------------~------------------L------------------L---- ~

6. cAl CACH TAl CHiNH CONG

6.2

C6 fa soat quy ch~ chi
tieu nQi bo, quy ch~
quan ly va sir dung vii

san cong

Phong KHTC

PhongKHTC

VP

Trong nam 2015

Thuc hien ch~ dQ tu chu, tIJ
chiu trach nhiem ve su dung

6.1 bien ch~ va kinh phi quan ly
hanh chinh thea Nghi dinh s6
130/2005IND-CP:

I----+__ ------------+--------,,---0---------+----------------------+-------------------1------ -- -- -----
C6 sua d6i, b6 sung quy
ch~ chi tieu noi bQ, quy
ch~ quan ly va sir dung

--~~~~-~--~?~g------------Tl~P tuc phan lo~iv~ glao--- ----- ---------------------1

quyen nr chu d6i voi dan vi sir Cac quyet dinh giao
6.3 nghiep cong lap thea Nghi dinh quyen tIJ chu

s643/20061ND-CP
f-----+---------------,--------------+----------------------+---------------------f-------------------+---------------

Thuc hien Quy che cong khai
tai chinh ban hanh thea Quyet

6.4 dinh so 192/2004/QD- TTg
ngay 16111/2004 cua Thu
tuo-ng Chinh phl!

L__ __ ._L__-=-

Phong KHTC

PhongKHTC

____________________ L- _
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Cac Phong, dan vi lien
quan
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'I' 8£1nh gia i(~t qua thuc hien co
c~~ W chu, ,tv chiu trach nhiern

, VL ~jCli \_'~·lC vci ~i{11). il1JI hiu-i.}-l
chinh
Thuc hien che d(l bao cao ve

6.6 hien ch~ d(l tv chu, bao cao
thuc hanh tiSt kiem chong lang
phi. ..)

Bang danh gia

7. HI¢N D~I HoA NENllANH CHiNH NHA NU(1C
sang irng

7.1 dung cong nghe thong tin
(lCT) cua tinh
1:;i~p..tvc . th~c hi~~ '11~th6~g

7.2 quan ly chat luong thee tieu
chuan ISO 9001:2008. Ti~p tvc .t~iS~khai' KE ho~ch

7.3 ling dung cong nghe thong tin
TTHC nam 2015

PhongKHTC

KHTC.

Van phong Sa

PhongKHTC

12


